
Here’s the deal: actually, you CAN’T
manage time. You can only manage

yourself within time. 
One effective way to do that is to:

Get Rid of Overwhelm 
Many are feeling overwhelmed.
Here’s what you can do about it!

1. Make a list of your tasks.
2. Prioritize the list.

3. Start with the one that’s most important.

Time and Task Management

Contact Me Now at 
selina@theachievementgroup.com

and, I will show you how to use this to 
overcome HIDDEN blocks to your PEAK 

PERFORMANCE!




